
LONDON BOROUGH OF LEWISHAM

JOB DESCRIPTION

Designation: Grade:

Reports to 
(Designation):

Grade:

Directorate: Section:

_______________________________________________________________

Main Purpose of the job:

Reporting to the Assistant Director of Strategic Housing Delivery and Partnerships and working 
collaboratively with divisional and corporate colleagues, the post is responsible for enabling the 
viability of the Building for Lewisham to
partnering and commercial ventures such as delivery of for-profit tenures, disposal of assets for 
redevelopment, housing acquisitions, contracting and development partnerships and land-led 
development opportunities. The role holder will therefore be responsible for leading a commercially 
skilled and experienced team to deliver high quality affordable-led housing schemes through land 
acquisition, securing planning permission and/or working in partnership with delivery partners. 
_______________________________________________________________

Summary of Responsibilities and Personal Duties:
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o
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o Undertake business development activities in relation to the agreed business plan,
overseeing the pricing and negotiation of schemes, and executing affordable housing
forward funding and direct acquisitions from housebuilders and developers (including
RPs). Including, where necessary, overseeing design, securing planning permission
and managing delivery homes with a contractor partner,

o Managing all negotiations in a transparent, trustworthy, and honest manner and to
ensure the reputation of the business is safeguarded at all times. Following up on all
governance and ensure necessary approvals are obtained, and ensure that projects
are contracted in accordance with the approvals and in accordance with the councils
Standing Orders and delegated authorities, prior to progressing. Including establishing
transparent communication and feedback loops, creating a common language and
culture in which partnerships can thrive, where early warning signs, market shifts,
delays and commercial matters can be openly discussed.



o

o

o

o Be responsible for the effective contracting and work with the Housing Delivery team
to ensure the successful project management of schemes to ensure they are delivered
in accordance with the programmes and to a high quality of finish and a high level of
stakeholder satisfaction.

To oversee the Sales & Marketing team to ensure that new properties are marketed and sold
in an effective and efficient manner which promotes excellent customer service and highlights
the contribution made by the council to housing need through appropriate marketing publicity.
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Management Roles & Expectations

As a Lewisham Head of Service, you will:

1. Ensure corporate and strategic modelling through demonstrating commitment to council values
and translating the vision into strategic intent

2. Ensure performance and quality improvement through leading and nurturing others to lead and
manage innovative approaches to achieving results

3. Ensure best use of resources through defining priorities and securing appropriate resources to

4. Ensure services contribute to the corporate whole through interpreting external needs and
trends and creating synergies to achieve corporate goals

Internal Contacts: These include Chief Officers, elected members, other Councillors, senior staff 
in other Directorates, members of the key governance boards and working groups

External Contacts: This will include public sector organisations (e.g. GLA), senior central 

organizations, strategic partners and stakeholders. It will also include consultants/consultancies, 

suppliers, Professional bodies.

5.
procedures.

6.

7. All employees are required to participate in Appraisal and Performance Management
processes and to undertake appropriate training and development, including mandatory
induction training, identified to enhance their work.

8. Undertake other duties, commensurate with the grade, as may reasonably be required.

Consideration will be given to restructuring the duties of this post for a disabled postholder

THIS JOB DESCRIPTION MAY NEED TO BE AMENDED BY THE DIRECTORATE TO MEET 
THE CHANGING NEEDS OF THE SERVICE.

Number of directly managed staff: 5

Title: Grade No of 
posts

Senior Development Manager (Partnerships) 1
Sales & Lettings Manager 1
Development Managers 3

Number of indirectly managed staff: 7

Title: Grade No of 
posts



Senior Development Officer (Enabling & Partnerships) 1
Development Officer (Buyback & Disposals) 1
Technical Project Manager 1
Acquisitions Surveyors 2
Redbook Valuers 2



PERSON SPECIFICATION

Job Title:  Grade:

Department:

Note to Candidates
The Person Specification is a picture of the skills, knowledge and experience needed to carry out the job. 
It has been used to draw up the advert and will also be used in the shortlisting and interview process for 
this post.

Those categories marked 'S' will be used especially for the purpose of shortlisting.

Please ensure that Equality and Diversity issues are addressed specifically in relation to the role for which 
you are applying when addressing the requirements of this person specification where appropriate.

If you are a disabled person and are unable to meet some of the job requirements specifically because of 
your disability, please address this in your application.  If you meet all the other criteria you will be 
shortlisted and we will explore jointly with you if there are ways in which the job can be changed to enable 
you to meet the requirements.

Knowledge

Aptitude

Skills (Skills can only be used as shortlisting criteria if the skill is to be tested) To Be 
Tested 
T



Experience

Experience leading a commercial team or function within either a developing housing
association or housebuilder/ developer.

General Education

Equality & Diversity
S

S

Personal Qualities



Circumstances

Physical

Generally candidates must meet the standard Lewisham requirements for the post 

DBS Disclosure Required  Basic  Standard  Enhanced 

(Tick as appropriate guidance available from your HR Advisor, if a DBS is not required please leave 
boxes blank)


